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EXPERIENCE
NAME OF COMPANY City, State/Country
Position, Department or Division Month/Year-Month/Y ear

e Describe achievements in results-orientated style, impact on the organization
e Developed...
e Performed...

NAME OF COMPANY City, State/Country
Position, Department or Division Month/Year-Month/Year
e Guided...

e Planned and executed ...
e Formulated and implemented ...
e Created...

Previously Held Position (Month/Y ear-Month/Y ear)
e Implemented ...
e Reengineered...

e Designed...

NAME OF COMPANY City, State/Country
Position, Department or Division Month/Year-Month/Year
e Managed...

e Advised...

e Monitored...

Previously Held Position (Month/Y ear-Month/Y ear)

e Recruited...
e Analyzed...
EDUCATION
IF COMPLETED POST-GRADUATE EDUCATION, LIST HERE City, State/Country
Degree and major, any academic distinctions such as cum laude Month/Year-Month/Year

Clubs, teams, committees, and any other relevant activities in which you are involved

NAME OF UNDERGRADUATE INSTITUTION City, State/Country
Degree and major, any academic distinctions such as cum laude Month/Year-Month/Year
Awards, sports teams, activities, publications, study abroad, whatever you feel is relevant

PERSONAL
e Language abilities
e Community service
e Professional memberships and/or designations
e Other activities, unique interests, etc.



